
 
 

 

Site Aide II (Meal Prep & Custodial Duties)  
Manchester, MO 63011 
6:00 am – 12:00 pm M-F (30hrs./wk.) 
We are looking for someone who takes pride in preparing nutritious meals for older adults in our 
local community. Every meal served helps an older adult remain connected, independent, and 
supported in the community. 
 
General Description: 

• Completes daily meal preparation and assembly of cold boxed lunch meals 
• Completes kitchen cleaning and custodial duties, which may include but are not limited 

to washing dishes, cleaning kitchen equipment, cleaning restrooms, trash removal, 
sweeping & mopping floors, etc. 

• Stocks shelves & rotates inventory 
• Trains and oversees volunteers 
• Maintains agency records required to document program services 
• Maintains food/supply inventories and orders 

 
Requirements: 

• High School Diploma or Equivalent 
• Basic math and computer skills   
• Excellent written and verbal communication skills required 
• Demonstrated ability to manage time, train, and oversee volunteers  
• Three years’ experience where management skills were exhibited; previous food prep 

and/or service experience helpful 
• Must obtain Food Safety Cert. within 60 days of hire (at Agency expense) 
• Valid Missouri driver’s license and state minimum required auto insurance 
• Requires the ability to lift 40 lbs. floor to waist, stand for up to 4 hours  
• Must pass pre-employment drug test and background check (we do not test for 

cannabis) 
 
Benefits Package: 

• $17.04/hr. (30hrs./wk.) 
• Medical, Dental & Vision  
• Excellent Retirement Savings Plan  
• 14 Paid Holidays 
• 17 days PTO 
• Agency paid short-term disability  
• Life Insurance with buy-up options 
• Employee Assistance Program  

 
 
 
Interested in this position? 
Contact H.R. Specialist Laura Reich 
Direct ph.: (636) 207-4231 
lreich@agingahead.org             EOE 
 

Why People Love This Role:  
• Consistent weekday schedule 
• No evening or weekend work 
• Supportive team culture 
• Stable hours & great benefits 
• Meaningful work serving local 

seniors  
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